EBHRBROHIBEFICLIRENE—F

BNHEFRE FREKXY T FR2E0-X

RTIILER 774 XNEK
HE% pon | wmE | e || e | FES
s HHEEE gy HHHEE | RENE
IZ&BRE IZ&BRE
FUOER A 24 24 EE
EENoObE(FEE A 24 24 EE
FAE QTR D EE - RE(HRELREES) DA 24 24 B
ERIES A 24 24 EE
EWT-TED DA 24 24 EE
Y AABESN - XE | A 24 O 24 O R
ty xxee-XE | DA 24 O 24 O ER
by A | wh 24 O 24 O HE
[yl A 24 O 24 O WE
133TH-YavaEh A 24 24 HBE
PCE | wh 24 24 e
PCEF I wh 24 24 e
PCEF I wh 24 24 e
PCEHIV A 24 24 e
221 UNE! wh 24 24 R
PERE IR | DA 24 24 EE
PERE IR Il DA 24 24 EE
PR | DA 24 24 EE
T | wh 72 72 HE
T | wh 72 72 HE
R EE wh 72 72 W
EREREEIV wh 72 72 HE
Hospitality English | A 24 24 R
Hospitality English Il A 24 24 R
Hospitality Englishlll A 24 24 R
Hospitality EnglishlV A 24 24 R
Oral English | DA 24 24 R
Oral English II DA 24 24 R
Oral Englishlll DA 24 24 R
Oral EnglishIV DA 24 24 R
XA | wh 24 O 24 O R
AR wh 24 O 24 O R
B — & 248 | DA 24 O 24 O EE
B — & 24 1 DA 24 O 24 O EE
HAL AYTALIFo- | A 24 O 24 O HEER
AL AUTALIFe- I wh 24 24 W
R&BiH-t" 24~ L-y3v | wh 24 O 24 O e
R&B#-t a4~ L-yav I wh 24 O 24 O e
R&B#-t" 24" L-yavlll wh 24 O 24 O e
R&B#-t a4~ L-yav IV wh 24 O 24 O e
BRI P 24 24 F
AR REEE wh 48 O 48 O =5
AFE - FRER | DA 24 24 EE
AFE - RS | DA 24 24 EE
TV B wh 24 24 HE




BNHEFIERE FREKXU T FR2EI-X

RTILER 774 ZILER
HE% pon | wmE | e || e | FE
s HHHESE gy HHHESE | FEAE
2k 288 & 58E
K707 AR MRS DT A 24 24 HBE
B @ 24 24 EE
BREER DA 24 24 EE
BN Ly w A 24 O 24 O R
HRSEBRNT K | @ 24 @) 24 O EE
& aY-t AR | A 24 R
& aY-t AR 1 A 24 R
WYIhY At 2 A 24 O ESES
FTMY A =Yavyazh @ 24 Sk
BEAN L-Yay A 24 ESES
JAVMN L-y3Y A 24 O ESES
E AL DA 24 S
7 AT VR | A 24 R
7 AT MR I A 24 O R
7 AT W7V vF-vay A 24 O ESES
7 A - A 24 O ESES
T AT NT vy B A 24 ESES
VAVZE N A 24 e
7 344 V779~ DA 24 S
1757997 NP9 DA 24 24 EE
EAPEER | wh 225 O 225 @) ESES
EANTEER I DA 300 O 300 O S
FRB SRS R A R # 24 24 EE
HRSE BT % I # 24 24 EE
TOEICEBax 5 = 24 24 EE
BTy Ay MR BEARTE SRS 3R = 24 24 EE
7 A% WA-T 43 METE RS R 3 24 24 R
BRIRTE AR R = 24 24 EE

EHERROHLHA I L 5BEBH B

861 Bk

909 Bk




PR EE R T LB AR sAaEE BT T NNR

BREEFR RAEH VT 4 FR2FEa—R 774 ZNVHYK
Bl it 74 [FiE! B AR 1FR
BE4 OO FHEA
EBERBOHHHE
Ik BERHA
. A A KH 3 EfE BT =M 23 MoOBESE
N B AR KE B AT AT Lo OAT
(FEDOBE) (44196307F) (7 %A M) (2 F843CF)
NFESR DB L LT, AREE B X OTREHE ~DFEfE TV NE, FHEYFICL TR S,
AL EER L EEMET S,
BRI, A TOFE 2RI T D 72D OFH HIERAETS
B, RACX VT 4 AN E LTHERT 2720 OMEECx v V GENE)
77T ECONTEET 5, -
F L= RREAT, ERINEO R D EEZFH1ET 5,
(FEDR)E B )
AR TFSERTERT 5,
CEE RN 7 DR R D 5 R TR N % B
T 5, (B 2EmFA D)
(i AEREAT D )71
ZE94, F2ElD 105 DA 005 TRHMET 25, & EIOFEmIZ I
%gﬁé‘:\ J — ]‘,‘{—'\‘:7)%%%7][]%@—50 :7)%3?2%&1:?5(7‘5%}%}5?1& <<1)+Ffi‘”j%_>>
AN
[FE#RBRICoNT]
KB H O/ TR0 AT OF AT LI HRBROMNEEL L
EVﬁf%%Qﬁ%&ﬁﬁoﬁ%m%bfd@awiémowf
(P2t
i T— (£48223CF) FENR (£&44783CF)
. y o OZ R A 2K SN T O
= =y \
1 A H?f,:%&%%*&ﬁ @R EIRE AR 7 VBRSO 3 DR
OEHFICONT
2 i ERER Lt boncasgan, RS o b
3 g;;ﬁj RAYH YT 4 BT 57 b OGS L [ O &
4 B FOORE (FEBEW, 2 TH - 18Y - KEE - 2S00 - %5 - %8
bk« &2 -+ EM) %)
5 R T8 ik fhsRDHE (/) — NOWY i, T—%ORERNR ) F—F ik LAR— b
bk - &2 - EM) DEXTT)
6 (%%Eﬁﬁﬁﬁﬁfﬁ%ﬂﬂﬁ) B L BAIc o T (2 LYy MA— R, RFTARY)
7 TV 77— PC - #HHEFEDO YV 77 > — SNSOIGFH L, x>y b b Z7 70 (B
Gk fE) i, 2RI FEIE L)
8 G [ermeomkay (B0 - AORRIE, T A b D)
9 RUBRNVITT AVEANTTIZONT (BT ) 7 0ZFHRE, A —%%
(1A - Y k) ZTC)
10 XY VTSI NEIERHRIZB T2 XY VT ST, RAEX YT A EEICBITS
(FE#8) XY VT ST
1 @Jﬁ%‘(@)\)ik*’éﬁﬂ EPH;\/W‘:E@E?JE%E LCOAEZFHIZES (B%ONELAEE DI &
74 [ LT




HRTEI B AR 7 /L R 2R

SRsiEE BEITNR

B s

RACZ YT 4 ZRAET— AR 2ET—R RTNLVEL, 774 ZNVEHEL

Bt %

B A K

1R

FrR4 AARDIL &t

FHRRO b DHE
(2 KB EEERH

PN S
2 H K4

(OB (241963CF)

(TxA 1)

(484 F)

TEASUEOE ISR, BANOT AT T 47 4] % Hfif

HW%M&LT@%“7J/F

NI —RA > bk

SEHIDIC, Wafik & B LIz AADEORY L H, [FHE L FHk DATA R, FHENFICHT 52—F2—7%

HEDBM, BEOKMELEKEERLEZRY B N A MMTAb

ZH LIFOa LB LT, B, i, fLEE, . W~ GZNE)

B EBAARNOMENYE (TATF T 4T 1) ThdI & AR FEKE;JEEMW BRI

Z NESRH SIE 1IN 73 [

SEe. RADORG] TR, [BLWHes HARD
ZleEHAT) PREE. [Bonl . TEALS
@Fﬁjmﬁjmm%m%\ﬁHﬁmﬁﬁﬁﬁ%

(3O PIE b)) B e SR el

DR KEP IR, b0 A B 4 KL EHE P SRR S v e

g9 5 o -

QBEALDZEVRE EB LT, BEAADT AT T 4T 4 IZEN

D] HhEE

ZEL, AARERE LTOREREZ D D,

(A )
L
(R RN D 715D
INF AR 3 X1 1=3 34
HE 28X 1 1H=2 24 )
J— b 5 p -
IR 404 ZL
& 8 1004
(et )
T N D) EENRTR Y (Bf4T783F)
OB X LFRENEAREBITRE Ot (2—F=2—7) ZHET 5,
1 HARDEDR Y 3L H QOFF 1T LERHROEBREENEFHEROL—F 2 — 7 ZHIET 5,
QES LY OMFEEFS,
DE D 7 [OES< D Ok & 75
5 ;g”“”ﬂm‘%‘mﬁ@ﬁ#%ﬁmiiﬂt*ﬁ%%&
] @GHQMTR- - HMOER L RS WA 5,
AFEDOR D, BAD|OEFLE AAFREZ LB LT, AAEDRY LHICOWTES,
3 (25, B (HOX) LE[@HAOEBD B#IcEOERT 5 & 2 5%2%5,
B (EDY) QEAROBIRI OV THE,
B (it Lo, |2 ROMRETS
4 KL LK, o) | | QR2ETORREE 2D,
- OFTY . Kfllr & KHEIZ OV TSR,
5 BE (L, HES|OFEERBERICOWTES,
DL O RFERDEESNZ DOV TEHS,
; o (BT B M osmmimcov oo, sk oo a5,
S T @R AR A BTk R BRI DV T S > B D < BT
fh, e, L)
OO SN TEHS,
7 MEA L >0 TFn o] |@fmET. fnik _omr+&
QFIFEIZOWTED, MIEE O S 225 5 e BT 5,
OEEDOFHI SN T, DA TERAHT S,
8 MEA L 50 TR O] |@OFnEE, FnBdlc DUV THEss,
QFNEIZ DWW TEOUEH T HEO B R A TS 5,
aem R A @ﬁﬁﬂ#iﬂtu$@mﬂmfm [REE A
9 Eé(%m B ER O o5
@ﬁﬁ@ﬁﬁ%&%@%ﬁ&@%@%?go
w §®E%%M@%&To<%ntT%b&wJ&wo#%ﬁ_owfigo
10 SRRSO ARG E I & »To< BiVE AASIEOM BT SV THS,
1 FRADE AYIMA QR A ALDOFNIITN OB RENB LN Z L ICHONTHES,
ERAYSVN| OMEEDFED B AR SUEDRFEIZ DOV TES,




HRTEI B AR 7 /L R 2R

S5l REVTINR

Bz SR RAEH YT %R 2Ea—2 754 FLEIK
(EEs AT B AR 2 AW
B HA RAEH VT 4 FEEOFEEL ME (A mEEDR)
EBRBRO b5 HA
T X BIRERE
FEE ey
M 4
(2 DT (4244196 5CF) (FF*2 1) (4 5845CF)
EWRE O 8B 535K « 1R L | IEER IO W& & o EEIERR DO L Y 2 A T 5,
BEWEIKE X T, ATV - T4 ZNVEREREIT 5L, F3E
F L BERE OMRE BT B0 (L - BRI FR
O BRI 5, E 7o, EE B (UWT0) 23 GERE)
IR LR 2 BIE LTV 5 IERBOEGEE S O RS, BEER P S ae
LY ST RS FTREZC B B (SDG s ) FEROMFEICHEN TV D STRMCEE Vo
ZEEFEAR,
(DO FE =)
RT I T 5 A H IR CIE & B S & 77 5 BRI By i &
Y | EIERIR DA, RIS R B B2 5
fRE5, £/, EEOEKZETIHRENZAEBFICLH D AT L))
CLAHEESE, FECHIK, ROKRA TS Y T 4 FEEOBL
CRBEDORHETE IS M EERT S L2 HEL T 5,
(R D 7 15)
L A L0 A, TR sRBRO0 AL, /T A - B A R 13 A s D 1%
BELAR—F) X5, LAR— RM0MX1E (&FF100458) )
(23D
] T—= (44 223CF) EENER L (A T83CF)
. - Oi:fe, REPEAESE ERICBT 2T LRDOBLE) OMREILE
o HEEOME (kL MEHE L OEV) Qe60V (ESHRZR) OFI L
e ot OEZ R & D BOEF 2 BT L7 (TR, EAER)
2 L A E Qg ity - hf - 2601 - o (B » B - 4or - i) DBIE (I
’ IS L BITEL, ZHESYST)
s e (oo pe| DEBOE R BRI 5 AR &, BOLER - BERRO TRARO
3 Rk L RO AL Bl pey) i (I o RH L 2 OIRR) WA BT D AR -
BIliE) O3 i
A BOCEREOELE - 20107 5 4 F L RICED 28I (EBEROE, FTiHES) OhF L%
DFHALH. T SEOYE REESENE, SIS, WMIHIE. FRITEIER L)
; BOCERDE DT - 52501E(Oh 7 VBB O%IE (AL, BEUILUEE WEE, FAT%ER L)
DHFT OWENEA SN DA (B FRERE, R, RS REORA)
DB BEE TR EA T T 51 PV ER DB . EEEE AT
6 Rk s - B | ST AREOENRRE
@T’jﬂk\i&"u}ui"?‘ %@T’jw‘i Z)'%E&/{\ [Z2>W\WT
7 KT I« TITAZNORBE|\OEKER X v Uk e 8RN 7e iy 48l L Rk oe# - iIRE 5 25
BEL O & 305, ER 1 | O REDCHBIE ST S L IR iR % % 2 5
) I 774§”®%gCWv%v~@ﬁﬁméﬁEﬂﬂ%ﬁ%$ﬁﬂkﬁﬁwﬂﬁ-M%%%z
BREOWB LA, BRND  p oo e L s s 55
o RFN « 7T 4 FADOBE|DEHY — & R OE 7 & B 7o LR & KB O TR - R A E 2 5
BE L @4 &35, PRI |QHE R BB S I2 IR 5 L BRI A iR % 2 2 %
10 B FEER OfMBE EEORKMEERIGARTI - 754 X NAEDSDCsTL Y FH A2
e L o |OFTE LREOSME RSB | P LEEONM (vR—U A
e BADIELRROAK TS0 157 1) it AGARRINEORIED L




HRTEI B AR 7 /L R 2R

>

wRisEE  REYTNR

BRRE R RAEZ VT 4 %F 2Ea—2 T I 4 FLHK
BRFE % BRFEAR K 2 4ER
BB 4 ESlEY
FHRRO b DHE
WL DRERE
HBETT
HYH KA
(ZEOME) (424196 305F) (Tx A R) (&A843CF)
TORIZ 7 1 — AL HET p [E] R AL 00 T E BRI 7 [ M L
B AEEREFET A EIRA X )T 0 AMEBET D
ELTARARTHZ Do H{E@TT/I/ TIARNAR T H B
(DR B )
ERREREZZORRORAEZ )T 4 AMZ B+ b0 & LTt
RO 2R TEX DL D, FRERFICEIRMEE NS H
AOIAL « B - BHIZOWTHHEE L, BHARDEEHIE DT AT L))
FEETHZ LN TED
CRERTAT O 5 1)
HARGER 5040
HRE A 1048
FE M LA X110 (R K1045) )
INT AN 304
(LD
i T— (44223CF) FENRE (FT783CF)
NN SR H 1 & FEAM 7 15 0 BRAiE
! AVELT =23 A A DR (20114E~20224F) & A0 Rl L & FAET 5
Ak - EE - e &iﬁé’—kﬁ’?% *4’5(\ W, ”%élffflﬁ'éﬁ HEIZES )
2 i [ H%%ﬁﬁﬂ& VEMHDEIZLY, HADEZ Lﬁ%mufwémw
% HLfiE
Ak - “% “E&ﬁéfi%A%\L; %%%ﬁﬁ SHDOFE-D
3 FE H%%ﬁﬁﬂ& VEMBLHEIC HADEZ Lﬁ%mufwémw
% P
Ak - Mﬁ “Ekagﬁi% 2. EmE, %ﬂ%ﬂﬁ HOERD
4 Bis - B u%%uﬁﬂa CVEMLHEIZLY, BADOLEZ Lﬁ%mufwéﬁﬁ
% PR
e (A ’“ﬁ Tl e @’7%’@ AL EE., ”%ﬂ%l’ﬂﬁ HHDOE=D
5 TAUH u%%uﬁﬂﬂ U EDEFT HADEZ Lﬁ%WETméﬁﬁ
% PR
Ak - ’“I‘f‘:’f [ERaAN @1793%3 A, Eig, ﬂ%ﬂf&f% HOERD
6 2 A u%%uﬁﬂﬂ VEMDEIC \DK@& Lﬁ%WETméﬁﬁ
% PR
FeZ LTy T/ Ak - ’“I‘f‘:’f el @1793%3 A, Eig, ﬂ%ﬂf&f% HOERD
7 Z o200 u%%uﬁﬂﬁ CERMDEIC \DK@& (IS % U TV B D%
—a—Y—J K % BT
e (A ’“ﬁ Tl e @’7%’@ AL EE. ”%ﬂ%l’ﬂﬁ HHDOE=D
8 T4V e X F A | HRATEI Y — B D HC \DK@& Lﬁ%mufwéﬁﬁ
PR 5
X%‘gﬁ‘ﬁ%&ﬁéME%m ZOECE=N %ﬂ%ﬂmb AiHDET=D
9 A XU A HERATEN N Y — 2 2D FICL D, BARDE ZIZHEAZE L TWD D0
%iﬂéﬁﬁ”é
o |3 B A R L AR DR OR R, IR, %ﬂ%ﬂmb HHOED
10 RO A 27 [t s e CEMAHICED . HADYE ZICHAERL TN DD
’ ZHRY 5
X%‘gﬁ‘ﬁ%&ﬁéME%m BN %ﬂ%ﬂmb PR )
11 HFH HECATEN N Y — v D I AARDE I ZFE LT TW D00
PS5




>

PREBR T LMY AT EE  TREEYTNR
B RAEZ YT 4B 24a—2 TI74 FNVEHK
BH AR 2 AT BHEEAR IR 1Kk
B H 4 FEREFR ) - FHE S
EERBROH HHE
WX DRERE
BE TET [zl SE IS
HYF K4
(RFHEOE) (4= %196?(%) (T XA M) (2484 F)
(D) Opefit )1 &3m0 o RICHSICSINT 57D ED) H{EZY > b
Ni=XEEBfEL, FIALRET L8289,
QHHE MY FEEETENRD,
Q) HFHOT — F T O FEET, (T — X IER LN ERN T T =
7 WERIC I B SRRy ) (EERE)
(FEoR)EE)
) G DIl ERAEA N E L C B EIBIE S A5 Rt DR & BT
5.
AR R B NE A BT B, - AR IR BT 2 —
ennE e SRR et R (RS2
S EOEE A B O SHECHR LER (B12) T 5.
)~ vF — % OFE R L, i%77/ tAMUMTgéiitﬁ
Do Eio. RAEHX VT 4 FRME S — AMEREME L, G b HEER
HBID 1% H AT B,
(R RN D 715D
D 2 1042
%§E§Mﬁ P 3
A at1008
(et )
i T— (44223CF) FENRE (FT783CF)
| LS fﬁﬁ#j] (55E) OFz ML ORI
e SLUN Q7GR S) LT FEfR S DI _ R RIE T BN T
s
5 gﬂﬁgﬁf) EERNEEDD L & bICREEE N SRR SN
ﬁe
3 SRR et s C s R0 ARORETEVRA, TRERETS
ﬁ{l‘ﬁ([llhﬂ*}‘) () Jagossa) — o Vb e
4 ﬂ*}R}J ((/ gljj) ?ﬁf}hujc\—iﬁu L\ ﬁ+$)_\ljji<‘l/lﬁly)z)
HJL}J (53 )
6 RIEGERED (B Nror 2 v etz ms
;IJLﬂH:}J
; RN () OO Al OB Ak
wEEA QR T —F TOT A ATy ray
8 sty (FEH) O~ 7 vF—X O (Ii‘e“ﬁ)ﬂﬁ % JTT—4 ¥EREIRT — & 45)
T —Z W7k @QfL7 7 7O ME (e A MY . O, 7o R AEREE)
9 AN D et —r otk (Rok + BRI, ok, )
A () TP
10 F R PRS- ] BIRH 72T — 2 D Oigim a7 9
A () TP
11 Sy B - Sl BRI 2T — 2 D a7 9




>

U ERSR T LR SER a5 IR T NR

B RAEZ YT 4B 24a—2 TI74 FNVEHK
R = GIE! BH AR U LA
BHA4 EURARES) - LE]
EBRROH D HE o
(& HBERE
SiE T AT A
Y H KA,
OB X XF B (A4196305) () (f843CF)

(B3 A

BV ASLEOERICES UL B i 4 O JLpfE 2 3, fEESAT
EOEXHEMOEDL, £, BETOHGERNILRK L, HE401T
EROTAEENTEDH LT D,

CE VR AR /J>

BV R AT @KKMMﬁ%EﬁL\%ﬁWﬂmHH(?
E) Efiov /Z\/\ R ERERSIC AT DE =D D

SRR A BRI R R TR E =k KU L
(BN BAREBEHRERE SR
EUXRARENRIEY g TNAIRT F A b

(ZEHE) (42£41683057)

BV R ALED

L)

(FEORER )

EPRARESD>
HETNWELEBE X AT — T xRy R

CEVRALE (DR L ESTXFERIETD

Q) ERALTEDFEEXEMY , /ERTE D,

(3) HEROETZHmbDH LT D,

(4) BHNIS UI-SCEMER T 5 L9015

G) LT RHE ik, ZhEeST 5

(B ARESD

VAR AEE THI S TR RE R MRS 5, (LFGE CHE
7080 D R A PRS2

R AR SR IIE R RS T

NRUBEFEANY KT 7 Qs E 7 BARESF

(B2 3EneR S 2 (441683CF)

BV R ALE
7T ¥ A l\%*%i%% A S5
W - EE - EFORAE LI ED

CpRAR Al D J7 15D

EEETRE « FEOHK20, PR G RS20 5L,
HIRERBRA0 0, PR R0, IR A1045

ke
(2R
i T—= (Af42230F) FEHANRRE (&f7830F)
1 A~ DIE A PO MM « JHRIZOWT - HEEE - IEDONE O]
2 EEOFES B - IOV T O - BEEOTIEOmRY J
3 ffEpdx ) ITEOEE T« FENAD B2 R S 5
o e mwsonsy [EESmTIEn s pmmen o
5 P i [ O R WP aE ETREREE - EIE - ATEEER - ETOESINY OFH]
6 HEXREZOLZES  [TOPLICKEMNT T, XTFORE - XFICRNESTTOHEET
7 FRH—DEX S ﬁz&~¢%k®%@ﬁﬁ®ﬁﬁ&@i®k%é®EM®0Hﬁ%%%é
8 HEE O AEHEE LR L L EHE
9 8D ik B YR ZRIIRBRIC OV TEN L8ODERRIZ DN TH S
10 Hod e &AL QIR [fEEFIC W TEERWREM & FEOEHARAIT OV TES
11 S HEANELTROLND LEOEE HE2EE




>

PREBR T LMY AT EE  TREEYTNR
B RAEZ YT 4B 24a—2 TI74 FNVEHK
BRFE % BRRAE IR 14ER
BE4 EUR AR - CE
EERBROH HHE o
I X AFEEFRH
ErEES
HYH KA
(FIEOBE) (424196 305F) (T %A M) (44484307F)
R ARMBREY 3 7S ARART F A R
HEOMEHAZ R L, tESANE UL TRERE - xS % B AREIIRRIEY a 7R A3 AR EE
Hizog s, VA AHEAEREL, BEWRETET 570 T TED ! EVRALEDED TInFIz o R
< .
‘ . (&EXFE)
BRI 75, - 5
HIRHR DS Lot M2 CE SRR VR AT — DX
s E
(BIERH vV FRA~F—1 - EVFXA~F—1) TEFRER E SR I REAE 3 e e B s B A
(2D F)5E B A
RO BEEX12H O © 23 ARERIESR OB B,
FDTZDE VR AR TH > TRBL RSB I L, P 2230
ﬁ%ﬁ(mﬂ}:dﬁaﬂ“@% JH R0 HFEHIZOT D, (ARG 2
T — X OWEETTIE L GO EBEA#ZE S LZ 5 2 T,
fH MG 2 B CTIERCTX 2N 2 BT 5,
BV R RABETORIS ) o B,
TEE U2 AR S0A 5D
£mﬂ%ﬁ 60,5
||11 101\}—\—'\
At 10045
(P 2EatmE)
i T— (44223CF) FENRE (FT783CF)
1 BeEt & TEHINAE BV A BV BT — FUE TR & R o S A 5
2 FhE R REM E S R 308 25 R 2 BRI - fifn
3 FhE R REM E S AR 825 R % SRR - iR
4 FhE R RER T S e AR it 25 M E % KRR R - i
5 B R ARE AR R it 25 M % KRR R - i
6 B YR ARE IR 08 2 AT & SERR I AR -+ i
7 B YR ARE IR 08 2 AR & SERR AR - i
8 (S N =W r—AART 4
9 BV R A E LT &)« AL IS E AR SCE O SR
10 B R AHE H CPR « SEEEED MR O SR 2 5
11 F L INFETHARLE VR AR 2 FEMIGENCANT DD FE L




PHERRT LR AR5 EE RBEVTNR

Bl RAEZVT 4 FR2FEa—R 774X LEHL
R AT BHERAR K 14EK
BHHA4 YR AT —I
FEHERBOH HHE o
(2 KD EERA
Rl A
1Y K4
(RO (2196 30F) (XA 1) (£2£484 L)
YT —ORBENEE X AFEEFTN D~ T =IO T HhaThEED [EEEYRAYT—] Vo2 B
%@ﬂ&%%%%ﬁ:af%%mo@ﬁ7o FAERE SR SE TR B B R AT &
E5TE H
@*ﬁtw ) (ZEHE)
e ST E VDD KAD T F—ilE

@TEIF ZRA D SR T8

(BERH o hRfe) ST eV RGeS - CED) i sstr 2 1
7 ~ T ~ =3 OTIY N
Gk oslEn R SR Tl AN 7 SN
BEE AL LTI TS < I — ik 2 K ORS

TRBEILAI3E (PiE) OMEBREMERICEHKT D CEATL D)

MIEIN SN TE D~ T — % HIZ2T D

CRERTAT O 5 1)
WA UNFARGED) 40K =)
ECRRrEY 50,5,
llj:llllu'x}—\#'\ 101\}—\—'\
10045
(LD
i T (44223CF) FENERE (FT783CF)
1 RERN L ~F—DH AR TN DB O ik &
2 FEAREE RPUTIE UL EIRE O AR & 2 5
3 SHEE N TEERE - MWGEOE S
4 SEBEW HREEL VLTI T T T ASVRILERZD
5 SEEBEN FEABEL & HICIRTUICHE L= SRV EEET S
6 DI S) SkBIGxtOFEARE D
7 DI S) &t D FRNEZ 5
8 B RH % [ 7 BE i O AR 2 2R 5
9 [ TINSS) BRI RAEOS VR LERZ D
10 i~ 7 — HFMo~F—& 2P o — LB
11 LA ZEAS SRS FEAR D JLBE AR & S 5




>

U ERSR T LR SER a5 IR T NR

BAPER [RREY DT R 2R 7oA YA
EEESY o A LtEs
FHA% EUFAwF—T
EHRR0 & B =
(X HEERA
AT AT
A
(EHOWE) (449196 5C5) (F %A 1) (e f8035)
~ T DBENE RS R A DT —IE 0T AT S [HBESE AT 74 %
2 OM LA RS L RIS B, BRSNS AR
B “
DFBEHTHAL I H— 1T 5 b0 LTORHE el
A —psY
i il s R SBEVDIVE KA~ F i
AR 4

BV AREIREY a TRASRART F A b

EROAEDR) B AREIRES 3 7 /S A3 A A TR

AT CETG L7 i 2 KBSm0 eutis e Is 2210 %

AFSEIIHIZA (FE) OREREREIRIZAKT D A L))

MIEIN SN TE D~ T — % HIZ2T D

CRERTAT O 5 1)
e 40/ 5D
E R 50,4
||11';'—\—'\ 101'}—\—'\
& 8 10045
(LD
i T— (44223CF) FENRE (FT783CF)
1 R i AR B R IR WEOEE L vy ABIG O
2 FA 5 e 2= [ BEREEMEL 2 & THRROES Z R+ 5
3 FA 75 3 2= [ BEREEMEL 2 & THRROES 2GR+ 5
4 Fih=E A e T 2 [ WEMEAR & & THBOEL ZHRT D
5 B R ABE St LR WEMEAR & & THBOEL ZHRT D
6 B R ABE St LR WEMEAR & & THBOELE ZHRT D
7 B R ABE St LR WEMEAR & & THBOELE ZHRT D
8 P AART ¢ B YR A —DaG A > TR T D
9 TE et 5 BV R A — D HGE A o TR EN SRS T D
10 HERH R BV R A — DR A o CERkm B SRS D
11 F L HBHMOFE LD




>

U ERSR T LR SER a5 IR T NR

BRRE R RAEZ VT 4 %F 2Ea—2 T I 4 FLHK
ER = AT BRRAE IR 2 FEIR
B4 ala=f—varAF)L
mié&%ﬂﬁ
ErEES
HYH KL
(FIEOBE) (A£41963CF) (T %A M) (44484307F)
HiEAEECE R A FTOas o= —3 g U OBEEM LRI L
VOIS U7z ik - Bl &858, itﬁ%ﬁ@«&oa#7 a3a
ﬂ& ValFEEERLESLEC T =3 a U A% 15
b, AR OR, EFEPLE LIRE T4 A =
Py a s TSRS RO X DR (ZERE)
ET5, (RMICZVNEEZEETIHEHY)
(3o 3)EE B FE)
)\@W?Af%%rﬁrﬁ%éﬁm@fiﬁ‘% FHBRAZ N TE HHEN%
o5, MTFORBICL S, &0 BCARBIERE(ES 700 = S
FB - EEHIION B, EURAR TR TE 5 & 72/600 (R R )
71 B - BN EHICOT D,
(AR T D J5 15
PoE O GREIEHS) 4005 )
FEH 505
H R A 1045
At 10045
(P 2EatmE)
H F—~  (efseesy) EHNA T & (EAT8F)
I I a=fF—a eI
! FRAST YA AR S Xk a sy a L O L S
2 AHEA T —VhEERTH| EEII 2=~ a v tIESHE I asr—va v
3 EAEEL Ax L GRS - Bls2 - RO ERH 1A
4 PR A RO D Ax L VBT 5 - kT
5 EFEhEED B AT [R5 5 EmET S - kTS
6 Rz IFT A% [MPEBD LD EEZES
7 ¥ T— 30 2T LB 2T 5 (FEK)
8 T T— 3@ 2T LB 2T 5 (FEK)
9 7 L— L%t HHIRIFSE
10 FERRABR AR (1A E—F)
11 F L O 2=l — g VAT ILVOER




HRTEI B AR 7 /L R 2R

>

wRisEE  REYTNR

BRRE R RAEZ VT 4 %F 2Ea—2 T I 4 FLHK
BH AR 2 AT BHEEAR IR 1K
B HE% PCEHS 1
EERBROH HHE o
WX DRERE
KE B
HYF K4
(FHEOBEE) (414196 3LF) (G A (2484 F)
XY 3 DFEREMER X OWord D BEABEDES CrEOEE. Word20197 A w77 < A X —  FEAR
ﬁ@% WW RE) EBMROBENTROONDIT T T v a2 (XS T A 2> B)
AT
(BEXE)
(REDB) = Eﬁ»
t/zz/ NIBT DA I LEEERCE, TV 77V %2
WA s Z & oﬂmm@msﬁ(iEW%)@A%itm%mm
ETDEAMCBIET D 2 & (LA EE)
(R RN D 715D
TR
S o &)
%ﬁi‘u*ull_—lm iO‘E (AN H'Jlm@fﬁ»]&kjj o O FHI A i A Do
[[Z NN SN
HH i A5 1045
(23 m)
1 T—= (&=f4223LF) EENERE (A 783LTF)
1. BA (EVRAT— BT Dlord D VB b #5753 H %)
1 Word 2019 7#3# 1 2. USBEdAi, BRI — ROAT], =T A« F—H— FOEE, &
1
, - L. OBNRR, BEHF, 55, BE, #E, BE BT0Al
2 Word 2019 [H 2 2. Trvrvard—C LAEH )
, - 1. fiEOEE
3 Nord 2019 BH 3| 5] R—vHE, XFOWRME, A L7 b, AR
( s 1. piRlOER
4 Word 2019 BE 4 0. FHEE. WEORES. [EEREHORN] THEOMR
' - 1. miEOEH
’ Nord 2019 BEH S| o] RoffA, RNOTFAN, B, BYORL, SUENE
. s 1. AiRlOER
6 Word 2019 JE#E 6 2.@%&%£WW
' - 1. miEOER
! ord 2019 BH T | o] adrirevsascs, (RATHMEBEE LEOMFR
( — 1. FiEIOEE
8 Word 2019 7 8 2. BAEMTED [HNARTLRESOBMOE] TEOMER
T - 1. #iEOEY
9 Word 2019 ##H 9 o T U RADBE b CEOER. EIRRE
' —— 1. miRIOEHE
10 Nord 2019 B8 10| o] Tl FiEe TEMEREROBMOE) CEOMER, A
11 FipiE SN R p o+ 1. ABREEPH DR 2. BRSO it




PHERRT LR AR5 EE RBEVTNR

B2 KA VT 4 FR2Fa—R TI74 X NVEL

BH AR 2 % BHEEAR IR 1K

B HE% PCHEH I
EERBROD DHE O

WX DRERE
KE B
HYF K4

(O (424196 3LF) (C2E W) (4=F484°LF)
U— ROBFMEDOM EEKY, HiEP CREDOX R iEZL ET Word20197 A w7~ A X —  HARHR

)
)

HREARIY: © Word2019DF# (KfZ, R L. BOESE) %2E4

AT A 2w )

AT P [ESATER)
FoT B WOT(} e v s s
AT (CBTTholw, %A TERIEL, 28 RASHLE L7 == 7 A7 )

(D FLER D)

Word20 19D REREZ A L. F5 LB (PR, KIBOWET O

fiiti 22 — MR, RHIL & B U BB (s

IH- L. (RT3

« 1043 CE00 L FREED AN TE D Z &,
- BPAPCIRESRL CUEMERR) ICAKT D2 &,

HPPCHE &2 R9 5#/ED 5 5 ERHEE = A
LI LGS HE L THED Z L,

(RARET A 0 J7 1)
RS

LR 30050 (H RPCRYE SCE MR ENRR T EAE 2 L~ L) )

TR 5048 (H REPORRIE SR E R 4 L~ - : e
ggi% S0R% (REPCRAEX HIME AR L o) Flal, ARl O E & AT O & T ) %

= =
HA IS A 1045

(F FEPCHRE R SR A A R HI AR &
LT, S=7 2 &HETD)

()
i T~ (efA223) FHNRR L (&AAT83CF)
, - L RN 2. AR (10550)
: Nord 2019 B 1L 57 oo i - itk - B 4. EREROES v— bR
) Word 2019 #H 12 1. RiilEO#EE 2. AJPEPEEHEL (1053H)
[ O 3] 8. EBERIN LMD - 74 (777 VORI
— T EORE 2 T (107
3 R eta® 3] 3. VAT RES/MES) OER 4. RO =2k
F S I ﬁ?f
. L HiEOWEE 2. AJHIERH (1057
bord 2010 il 14| B Sl LE BRI L EOERD BIEORE)
- [ i ] L. RiEOEE 2. ASHEEHI (105H)
3. SHIL LB A7 CBOMER® (HKORE, POFIL)
I L HiEOWE 2. ASTHHEHI (105
6 EPCRIERAD | 3 AgpchiE AT %2 b 517
I L HiEOWEE 2. AJTHHEHI (105
7 IEPCRIERRD | 3 ApgpchiE AT %2 b 2
I L HiEOWEE 2. AJTHHEHI (105
8 IEPCRIERES | 3] AgpchiE AT %2 b 3
- 1. Ao s 2. SR (1057
0 IRPCRENRD 1 30 RispchEasT %2 b B4 - 55
- 1. Ao s 2. AT (1057
10 IEPCRIERRS | 3] Aok AT %2 b 46
1 B BRI | 1. BRI OB 2. BRI BRI S




HRTEI B AR 7 /L R 2R

>

HSRsiEE  TREVTNR

BRRE R RAEZ VT 4 %F 2Ea—2 T I 4 FLHK
BRFE AT BRFEAR K 2 IR
B HE% PCSERS I
EERBROH HHE
WL DRERE
KE B
HYF K4
(ZEOME) (424196 305F) (Tx A R) (&A843CF)
Excel DFEARBED BN GEIER, BB, 77 7., FWERE, 7— Fxcel20197 A v 7 <A X —  FEAT

L) LB OBENCKRDLNDITY 77 V2 HITMHIT S
Flo, EVRAV— BT LT X DRAEFIZONT, EiEe
TIEAHE CEZRETELNEED,

AT A 2w )

(ZEHE)

HpaPClE bR 7 —
fHREEE Excel

HABtE BT —=v 7 AT 4 7)

ZIEH] 3tk XART H A P&

(FEORER )

FER, B 777, FIRIERGE, 7 —

QLR D FEARBRE DM

T& % :2:0 E N

EV*ZV~VK

B DEkx 27 +— bl

JRCE, 1TV T 7 v EHICHTHZ &, HF“]PCK»%;E31’7 (F—2% R
T R L e S B g =
(R 715D
® TR
Lo W
%ﬁi‘u*ul—m P ], ArEloOEE & AT HE OFHA & ST 5,
[Z N0 1055
HH G R 1045
(R
A T (£4223CF) FENERR L (£4783CF)
. o313 1. BA (EVFRRT—» :%Héxdmzfék&%9@>
! Fcel 2019 B 1 B, 7 A GERF—4, EHET—4) | RiF
: " 1. WIEIOEE
2 Excel 2019 #H 2 o RO, HERICEBEOHE (B3, #E)
: " 1. WIEIOEE
3 Bxeel 2019 WUH 3 | o] Zotmatz olte (B, 74> b KE. B0 OHLAY)
—
4 Bxcel 2019 J# 4 D Mgt W Rk Rob. pE
{ _— L. HiEOEE
2 Excel 2019 TE# 5 o N, MHSTA, B0 L, GHeT. RAft
{ _— 1. HIEOEE
6 Excel 2019 ¥ 6 2. IS, Ao (GRELBIECH %)
o L. HiEOEE
7 Excel 2019 HH T 2 WIS MITT. S5
{ _— 1. HiEOEE
§ Excel 2019 ¥ § 2. F— s ORE b LR T T R
{ o 1. Ao
9 Excel 2019 BH 9 2. N VBE. Ny F— T E—DRE
: - 1. HiEOHEE
10 Bxcel 2019 WEH 10| 5" Wiz, 740 » —Hite, SErbim
1 HIRAS BT | 1. AR OB 2. HIMIBIRAER BRSO E N




HRTEI B AR 7 /L R 2R

>

HSRsiEE  TREVTNR

BRRE R RAEZ VT 4% 28 a—R TI74 X NLHK
BRFE % BRFEAR K 2 IR
B HE% PCSEHSIV
EERBROH HHE o
WL DRERE
xE B
HYH KA
(ZEOME) (424196 305F) (Tx A R) (&A843CF)
Hmm@%%ﬁ@ﬁl%ﬂv HpP C @m@xﬁﬁﬁ%%hﬁ Fxcel20197 A v 7 <A X —  FEAT
%, BPEPCHREXRIR E LC, MiMEOMEGR & /T A b, B BRABET A 2 B)
%ﬂ%%%m¢7

M HPPCIUEIX 42— ADFEITINATHDH T
LI, FHHTXBRBEL, X

xR 2 I 5 75,

KoTEB%ERT (CBTTH

T5) .
¥2Ea—ADFEAEHITH HFPCHE

ZEIIMTECTHD

. ERERS

(ZEHE)

HpEPCR B 7 — #15H 3k AXTF A M &
fHREEE Excel

HABtE BT —=v 7 AT 4 7)

(FEORER )

FERk, B, 777, BHWEE, 75—
TEHZ b, F7-,
T, 1TV T I aFAF5 2 &,

IEH) OEHEZIZTENIC if'f%é?fifﬁ LEETDZ

QLR D FEARBRE DM
EV*zv~ymmU5%b@7ﬁ~A%W
Hmm@m30<?~&

(IR ZERFHS A E)

H PHPCIR A 52 BRIC 72 W%%MB?%@T

B TR 5 o L, BT X RVEAILHRIC
TARA L MERYERMITKRD Z L,
CRATRIm D HIEY
@A
L g
%ﬁi‘u*ul—m P fEml, milElOE R & AT E ORI 2 EET 5,
AARER A 10/
A 104
(2 ZER D
i T~ (&fA2230F) FENER L (BA47830F)
o 1. HiRROEE
1 H BPCARTE 3 D 2. ARPCHREART %X b 417
Dl it A 1. HiEOEHE
2 HRPCRTEXRD 2. HEPCREART %X b #H2 - 3%
Dl it A 1. HiEOEHE
3 HPCRRE X @ 2. ARPCRUEANT %2 | 445
- g 1. AiElOEE
4 HRPCRTEX R @ 2. ARPCREANT %% b #5%
- g 1. AiElOEE
5 HRPCRERR® 2. AMPCHEART %% | 6%
- g 1. AiElOEE
6 HRPCRERR® 2. AFPCHREART %X b MR 1
o L. A OHEH
7 H PEIPCRRE X A D 2. ARPCREART % 2 b HUERIA 2 [
i e 1. AfEOHEH
8 A FPCRAEXR® 2. AMPCHIEANT %A b BRI 3
i 1. #iREOEE
9 HFPCRIEX RO o BEPCHE MAREORET % b
: - 1. AIE M
10 Bxcel 2019 ## 11 2. Excel®Jis fMIMHREDRI
11 BTN [ELRTx R 1. PR PH O 2. WA BB O S




HRTEI B AR 7 /L R 2R

>

HSRsiEE  TREVTNR

ek RACZ VT4 FR2FEa—R TIAFLVHL
B o ] % BAERAFRIR 2 IR
B H 4 A H =%y FAM
FHRBO B 5B O
Ik D ERA
KR
HYH KA
(FZEOBE) (A£91963CF) (%A R) (42£4843LF)
BFHIMAECE MR E THALRD (A2 =%y ] IZOVWT,
R L= VRSNSOI AR T 2B L,y FaERTS
ETOEBRMERLZ DT « fISRAZSITAHT D, £, ERHIC

N AT FITATT D,

(DR R

A B2 —Fy MCET IR 2058 % RO, RAEHX Y
T4 FEFIHEE T HH L U TEROELY LC DWW TE O B

PA Bt x=0U7 AE

BHDHZ L, Fo, ERBREBEEET D5 L THREIRD D = T
BMICT 7 BATE DLW D L, éﬁffﬁﬂ%a»
(AR D 7 1)
(e
(CrE i)
i T— (44223CF) FENRE (FT783CF)
NS resnpaas| 1. FRFEBEEOFE 2. A H—Fy bDOLL &
! Ao —ay FERBE 3T D, ORMESR. NOTHEE, T L— X%
s | 1. RTE O 2. 77UV O
2 AP =Fy N ETTUT o Ly AT g 4. T sy JBIE
) S B —Fy FEfEST 1. BiElOEE 2. R—h—VDLL &
H—E 2 3. BT A—INLDLL I 4. SNSO L
4 A H—Fy NaflioTz 1. miEIOEE 2. Yavbt T A rDOLLH
P 3. HEBLAND L < & 4. 779 ROLL &
e L " 1. @iEOER 2. UANLRA
5 wH—xy FEOBBREY 5T Er s e 4. FEHEOMIE
3 - 1. miEIOEHE 2. Bk et
6 Y=k P EOREY 5 g 4. HEEED 5T
1. miElOEE 2. NAT— RDEH
7 UHE—F oy NOERIFIA 3. UANARITEGE LIz 4. FET7Z7vRZEbRW-D
[
1. AiEOEY 2. FEHCOILIRIE X AT N
8 U=y NORERFA T DI
3. Fig - EE~DEX 4. [HEWIHE OO
, = - 1. AiEoOEs 2. 77ATUF—=NDLL B
9 il 56 = U 77 o £l 3. WEEAEDO LL & 4. SSLO LKL &
Sk . S 1S 1. AiEOHEE 2. PAN—Fxa )T ¢ FRE
10 R HA KT A 3. EEHEE 4. RIET 74 28Ik
11 [EOE:E: B N Tl AETTD o 1. ABREEPH DR 2. AR R o SE




HRTEI B AR 7 /L R 2R

>

wRisEE  REYTNR

BH R RAEZ VT 4 %F 2Ea—2 T I 4 FLHK
BH AR 2 E0E:G BHEEAR IR 1K
B HE% BERRE R 1
FEHRB D I 5 HE
WX DRERE
KHE 3L BiE T KE B M 2B
HYF K4
(23 D) (45196 3C57) (A (2F4843L7)
- R BR DR R E L LT, MmO i Ak EEZ U > K
DIEEET 5,
CARAEX VT A RETEHIN T SRBNAEZ TS5 & T,
FjﬁHﬁkﬁﬁ%ﬁ@i%ﬂﬁﬁ%ﬁﬁ:ﬂ#é‘é;&%ﬁy)7 ° <<723%%>>
(23 DB H L)
< KHFE O FLEN T2 HEROBE & E S T T X kA L
5,
< BHFE O SLEN T R OEE L SR H OB ORETIHRE O i s
BT AN TEWVESE NS L HITT 5. (R
(AR D 7 1)
HRE A 1048
s 455
Hoh aom (e
(CrE i)
i T— (44223CF) FENRE (FT783CF)
e - B ORI
1 EES CRRE R YT EEOERRBRO L UL LA T
2 [#2] FEERIEOD S]]
3 [#2] FEERIED S]]
! TR B R e ges - pat -
[#h2] RAcH - fis - . . .
5 o A - 1 AR« R« FACHEE - i o
6 [#h] #WIEE - 7 A b |FEHORELDELTT AL
7 [|EGE] Ef/n T RE OO T
8 [1=GE] A 1H A, BT
9 JE%]:&bﬁ\miﬁ:&bﬁ D
g]':'il % )ﬁgi‘l /ﬁ: L2y = =5 ;
10 % m%%? B KETE, FMERE, AIRT
11 [HFE] ££0 BT, ZEbX EHEOREY




HRTEI B AR 7 /L R 2R

>

HSRsiEE  TREVTNR

BH R KA VT 4 FR2Fa—R TI74 X NVEL
B af 3 BA AR 1k
B4 IR RR I
EERBROH HHE
W2 K BRERE
A BiE TET
HYFE KA
(FEEOHE) (£2419607) (XA K) (42£4843LF)
< EIRGRER OB R R E L LT, PEER THES MR L
DHEEET B,
cHRAEZ VT A BEETRASNTWARBAREZ S LT,
MR OEFTLHRBR TO L mWES0ES 2 Hed, (BERE)
L
(FZEOREH D
- BEE OB LR OB L FEASTEMTE DHE T
5
(%] 2 2HFETHRAYZ ) 7 ¢ EORBRBICHE S A L))

HOERB AR C X X IR BT D,
Uhiase] Hio T2 B3 IR L, B LCoEE 53

(F] BRORETRE OMEMEZEE L LT

BB, BEESEOCE b, HAOENSERE LR He. KEOHR? A XM TR,
Z
R D 715
HARS S 104
:[?i_f] H2MINDHE 5 MHRETEMT H1EE 7 A4 K68 X 4 (0] =)
%%@K£m¢7i&b®%A7xbm5 )
[/dase] 4 6@A41@§?t@i%\td\:i%4&515%ﬁ¢70
(SR
H F—~  (efseesy) EHNA T & (EAT8F)
1 [B0E] BRcoVnT  EEficonT () MAEE () WAL
Dt o K @) S—tr b BE () BSIFE
pose o SHMEIOBE 7 4 X (6) WY 1RHRK (6) HH
: DR @388 o) s havE, B
pooe) g SHIEOBE 2 4 X (9) WS, W, B0y (10) A
3 [BeF] @QXRMQ@ 0 migs (2 w3
e o SHIEOBET 4 X (0 RIEORE  (15) FES
! RE] OXEG) (g 2 yopmaat (1) 1WBIK (8) 581 (19) Hok
- [Hee)] ORIERE L EA Beymom® s 0 % (20 RBEE QDEA
¥ L ORA R SORE L b DR AR
] NG SC] NGRS & AEST0 |+ NGRS & ST & st
E (SETHEESTZZ L) (iEEE8005 - 7 — v &)
N LGRS AL ) s
7 Uhiic] Aswosient | S0 i Do e
$W% S [ =N CE O D] NEREE SRR
8 Uhiasc] Aso® = he | = s005)
- SEOMM, BIE OIS A BT HEESUEDEE
A ] A gy CEARETH (A2 =y bOW ) TRIBOZM] (fiEE £ 800F)
’ UNG ATROEZTS | Bk tagiscit. Bacfbmortis
ot SH— L BRUE LT, RSN AREICH > TN EES,  (itE
10 [/J‘DHHX] ARz #< %800%)
a] s (BAOHIETHRT VAL v 7 - TITALLNVAL v 7| (EEX801F)
1 Uhiiscl Az - AROIEE L, B~ DIE




HRTEI B AR 7 /L R 2R

SRsiEE BEITNR

B s

RACR VT 4 #F 2 a—2 T34 X NLHIY

Bt HITHA

B A K

1R

BHA4 bR EDTE T

FHRBRO b 5 BE
(2 KB EEERH

EAEEAT
Y H KA,

(O

(414196 3LF)

(732 k) (4F4843CF)

IHEB O 72D DEFETH D . LIT 2 RUITOWNWTHEET 5,

% SEF AR O LR TR & S AT

&) IZONTHES,

WIS T O 72O D BRI 22 57k URIEERR, = Y —72

BRI D 720 D7 F 2 (PATEE A 7 L )

(BEXE)
(R EOF5E A=)
DIEIE BRI C X B,
@=y U —7 4 — ABRERTE 5,
@BEOONINTE S, S [ A 4 22
OEEOHEBITNTE S, CRATHLIRY 72 ) (AR
(R O J7E)
Y () — bk« 77U v REE) 804, HIFAS105 D 100418 TRE
i %, (=)
(a3t
1 T— (4 f42230F) EENERE (&f783LF)
- FREAMWNCEETE (TR MHRAE) . SBROBEAT V2 —IC
! A SUTHEETT D,
2 SRR D=0 D A5 2 — v« kA Y 2 — AR
3 JEREEAERL AERDOFA B
4 JEIREEAERL AR DFEA > b
T MY == MEEDOR] | e o
5 IVt AEER DR A ]
6 B A DI | - WO L ) HU NS T 71 —FFik - (2R
7 AE SO L ) AN T T —F S - e R
8 AE SO L ) AN T T —F S - e R
9 HPHREROSIT T OTA 2| . igea oo e & WITR1F 0 - A0E RS
10 Ak R
11 s R ORIE




HRTEI B AR 7 /L R 2R

>

HSRsiEE  TREVTNR

BRRE R RAEZ VT 4 %F 2Ea—2 T I 4 FLHK
BRFE G BRFEAR K 14ER
B HE% HRFEEET (AV 7 R) *E2[aI B 2
FHREBRDO B HHE
WL DRERE
o pESE
HYH KA
(IZEOE) (424196 305F) (%A R) (&A843CF)
HZET A b, Gaosa®), #HE 20 L 28k - TOEIC50045 00 2ATLO (TA7)
DG CTE DREEDIGE ) 2 BT 5, YRR T 7 EBSR 2Rk H EEE 1750 (Gakken)
AV
(&EXFE)
(2D F)5E B A
Hokh 2 L AH F T IEXTOEIC 500800 E2 AT, F 132 o 2 26k
-f7@:¢wm ) (GERE62-2~1, muc&w@ﬁ BHEI,
(2 ERFRINEE)
CRERTAT O 5 1)
HIE 1088, HFET A b 2048
BaT AN 208, HIREER 504 )
At 10040 A (60880 ETHE)
RAEHEMORIBITIC L DB D
K FREROTEEFN TR —F 2 ENE BV

(23 m)

i T~ (2237 FHNERE (&AT83CF)
] FV=rr—vay (A= r—varlaciiin

1= F =5

DDI‘IE‘I DDHEJ
2 — SCIE D Ffe s me B S ok s R OV — T —
3 belhi SCVE O R w0 w SR DL —T o —
4 iBEE SCUE D e w5 Fis ] we SR DL — T o —
5 AR SCVE DR - S m SR O — T o —
6 By SCE D Ffe > B S - R O — T —
7 SerE | BT SCE D Ffe > B S - R O — T —
8 5E T SCIE D e > B S - SR OV — T —
9 SETIE S OO e w5 G s SR O —T o —
10 ZERE SCE DTl w5 G i w SR EH T O —T —
11 ZEE UL OO e w5 G s SR O —T o —




HRTEI B AR 7 /L R 2R

>

HSRsiEE  TREVTNR

B s

RACR VT 4 #F 2 a—2 T34 X NLHIY

Bt

HiTHY

B A K

1R

R4

FHRRO b DHE
(2 KB EEERH

2 H K4

=M BAE

(IO )

(414196 3LF)

(TxA2 1)

(4F4843CF)

AR TR, REEORRE L 72 5 T b Em R E TITIRIE S 5963

BEOWMETRE LI035,

~L) OFEFEJ]. Reading, ListeningJOFEKE1T 9,

ERIGEH R EYE2 L~V (CEFRA2 L

(FEORER )

OB I7AGED L~ L DOFEHEAL,

@B UELL L ~L D

(®Reading T LHERE & HE 2 D 12 O UL DB 15

@OFLMW D272
5L 91275,

OFFRHEL I E D60% D IEfEE A HEE L35,

FERNOERE

(FESERURG AL & SCERYRERIME) NERRC &

CpRAR Al D J7 15D

S 104
HARGAER 6043
INT AN 208
FREETE 104
A aF1000H A (6048

ZSCIESE Y

2A 70 (F7)
PR T 2 7 ESE R HE k2 HiFE 1550 (Gakken)

(ZEHE)

Bk U2 8 2= 6 [m] 4 R A AR (IS0 4t)

(RS

T A KR, W EX U A—v /&

(i

(s 2
] T—= (%ﬁqzzii) EENERE (A T83CF)
L DORAI Dy, G, SiOEERE
! il - XOBR oy comR
o |owmea e @mmrromzomo
2 dhan - OB VETEST U Rk SR 2 S (S . 1] 2 —
i KOEE | @i, whRB I ik ) %= 2)
5 OHFET A b
beBhEl. M |@SCIER. BB G - ) X =2 )
\ belFAOWBER | DHET %k
HRBFADBEY  |DSCIEMR. Ehat B icE it - U 2= )
- FEUBAOBEY  |D¥ET = -
DR, GBI CE GBS - ) 2= )
- OHFET A b
6 A DR, GBI CE GBS - ) 2= )
A OHFET A b
! R QUM KRBT GBS - U 2= 7))
- DT 2
8 R @I, EH BRSO Gt - U 2= 7)
9 T OHFET A b
T DR, BRI LIS (GEd - ) A=)
10 T OHFET A b
T DR, BRI EIECE (GEde - ) A=)
I DR, BRI EICE (GEde - ) A=)




HRTEI B AR 7 /L R 2R

>

HSRsiEE  TREVTNR

BRRE R RAEZ VT 4 %F 2Ea—2 T I 4 FLHK
BRFE G BRFEAR K 14ER
B HE% HEWHEET BY 7 R) P [E
FEERBRO 5 HHE
WL DRERE
o pESE
HYH KA
(IZEOE) (424196 305F) (%A R) (&A843CF)
HZET A b, Gaoa®), e 2L CIMmUE 2N IE T 5/ 2AT O (Tr)
JEDWFEN TR T D, PR T 2 7 ESE R HE k2 HiFE 1550 (Gakken)
AV
(&EXFE)
«&%@@ HiZ)
TR YE 2 O £ 721X TORIC 3504500 F
(2 ERFRINEE)
CRERTAT O 5 1)
HE 104
HEET A N 2088 )
EEgT AN 2008
HRRER 5048
Grt 10040 A (6052, ETHHE)

(2 et

i T~ (2237 FHNERE (&AT83CF)
] FV=rr—vay (A= r—varlaciiin

S = =

DDI‘IE‘I (8]=) H;J
2 — e EhE SCIE D Ffe s me B S ok s R OV — T —
3 beHfi] SCIE D Ffe s me B Sk R O — T o —
4 it SCUE D e w5 Fis ] we SR DL — T o —
5 FRIE S DR S e AR OV — T —
6 Blyh SCVE DR w5 5 i e SR E O — T —
7 SERAG [ BT SCUE O e me 5 i we SR DL — T o —
8 SETIE SCVE DR w5 5 i e SR E O — T —
9 SETIE SCVE D Ffe w5 B - SR O —T o —
10 ZERE SCE DTl w5 G i w SR EH T O —T —
11 ZHhE SUVE D Ffe w5 B - SR O —T o —




>

PR ERRT VMY ATSEE RV TR
BRRE R RAEZ VT 4 %F 2Ea—2 T I 4 FLHK
BH AR 2 AT BHEEAR IR 1K
FEA HMEEET (1—0)
EERBROH HHE
WX DRERE
a"AR AZE FHH WE
Y K4
(FIEOBE) (A£41963CF) (A (44484307F)
F T IGEEO IR 7o SO A B U, JERERS O REEE 20T TP HEEA ONE DO E Db DT < (R T
bHe D HRT, JeBallx (VA=27) | 3L (AE—F% R) . T r a3 HLHEEME (Gakken)
7)) L EXEwAS (V=T 4 T) i<(74T4//‘)@4
}iﬁb%%’ \—/) j';:/) }\ 1/“_‘:// %{Tjo ﬁﬁm@u%—ﬁaqj LP ifol <<;%%$:>>
SFEHM T Z b= o1 2 ]
; FAENEBIICIRE), RS T HBELEMNL, BEEZED 5 B L6 AEE (F 0D
(F23E D) A )
RN DD DA X FGEEH 2215, CEFR A2L~L
Fofg 3k, ME2HR L LD LE A FEABE L, fH R SESC A IE
L<i% BWEETAE—-FTELLICRhDZEEHIECT AT L))
Do TR 3 W%, 2 ROl tingkE
(AR D 7 1)
HRGAE 104, EidA 6048, S=7 A2 04, %1
0 (i %)
L, BB/ T A T 3Eh
(P 2EatmE)
b3} T—= (442230F) FENRE (278 )
1 Intruduction %ﬁ% ‘/&/1/7‘31 77\ lil Eﬁ/ ljl\ *55%0) Etﬂ“ O IANEN %nn T Djﬁ‘/ﬁﬁlo
WCHAT 5, FAENRALOBEEZRET 5,
2 TR L #hEi (bedhiil) bedEhfil am are is OFEVAIF LEEBL HEFET A B
3 TREEEE] (—ENED BSOS, 3 ARREEIER, HEET A b
4 i E oD KL f R4 E, R, @I, A, EiET A M, R 3HO Tk
5 1578 SC D Hefik HESXOIED J7, isn' t don tOEEFR  HZET X |
6 SR T SC o JLpkE ERISCONEY J7, Are you ? Do you TOEKFL HFET A L
7 e What, How®EE[IsC, HFET A b
8 BEEIZ., a3, R4 |MhEZCTWEEIE, ko, a3, HiET A b
9 BEREATIZ O X BT, BRIISC, S7ESL, HFET A b
10 WER, mEHITE WEOBEIL, B, HiET A b
11 wEE . B EER [REL D, AEEICOWTH L, BlEZT 5




HRTEI B AR 7 /L R 2R

>

wRisEE  REYTNR

BH R RAEH VT 4 FR2FEa—R T7 4 X NEFIK
B 3 4 % BRFEAR K 14ER
B HE% HRFFREETL (A 7 &) *E2[aI B 2
FEERBRO 5 HHE
WL DRERE
o pESE
HYF K4
(IZEOE) (424196 305F) (%A R) (&A843CF)
HZET A b, Gaosa®), #HE 20 L 28k - TOEIC50045 00 2ATLO (TA7)
DG TE LBREOIRGENEEBKT D, BT > 7 ESE Rk HiFE1750 (Gakken)
AV
(BHEXE)
(DR B 1)
Bl 2 A £ 72IXTOEIC 5004500 F2 BG4 5355124 9,
(A )
CRERTAT O 5 1)
HIE 1088, HFET A b 2048
BaT AN 208, HIREER 504 )
GEF 10040 A (600 L THEHE)
KPP ORIBITIC L DS H 0
kPR OIETN TR —F ZEIEH Y
(LD
b3} T—= (442230F) FENR L (278 )
b R - e s 2 | SO OO TGS - S - SEEREE O v — T o —
1 Fnge R Sc/ BAR AR A4 Gl S RROFNe ting
ety = SCUE D e = 5 i = SR EE o —T  —
2 BRI LR 2k Writing
ety = SCUE D e = 5 B = SR EE o —T 4 —
3 BARR A4 LR 2k Writing
o SCUE D e = 5 B = SR EE O —T —
4 43
" FERR 2 Writing
e SCUE D et = 5 B = SR EE O —T —
5 43
" FERR 2 Writing
. SCUE D et = 5 B = SR EE o —T —
6 AE FERR 2 Writing
i g SCUE D e = & B = SR EE O —T —
7 AER / éjjil | %*]'Z‘f‘))_llwr‘l ting
Sh 4 2= SCHE D TR = 5 e =GR O —T o —
8 B4l FERR 2 Writing
9 L SO D Ffe e w5 S > SR D L— T —
= R 2 Writing
10 P SCE D e e w1 A m» JEEREHE OV —T o —
= R 2 Writing
1 Frei SCE D e s w1 A - JEREHE OV —T o —
E3.) G2k Writing




HRTEI B AR 7 /L R 2R

>

HSRsiEE  TREVTNR

B s

RACR VT 4 #F 2 a—2 T34 X NLHIY

Bt %

B A K

1R

FrR4 FRESEEE T

EERBROH LHE
Wk B¥ERHAE

=M BAE
2 H K4

(OB (241963CF)

(TxA2 1)

(484 F)

ARHE Tk, REEOREME L 72 &P%z’w%%}fiif [FIEERRE B8
EOMERE L 6, AT REME M2 L ~L (CEFR A2~

4% 70 (T7)

PR T 2 7 ESE R HE k2 HiFE 1550 (Gakken)

B1 VNW DOFEHRE)). Reading, Listening/JOFREIT ., AFTOEIC L& RIMEAE (FEBEL Y 3A33a=h—vav
(BHEXE)
Mﬁbf&@fmﬂ%ﬁ(ﬁmﬂ
TOEIC Bridge L&R T —7 7 v 7 ([EHFEL Y fA332=
=2/ 4s)

(CEE Ik ==4Ep= )

DB /724 B M Sk UE2 R B A

@TOEIC400 s H 5

QAR IELH L~V DFEFE ) D B (A )

@Reading TO G 2L 2 5 72 8 O VLM O 15
GFE R UELRRIE D60% DO IEfiE#R . TOEIC Partl « 27C50%LL EdD
EfpsERZ B L 45,

INT A RER, E - B - VA=V JE

(AR T D J5 15
S 1045
HREAER 6053
INT AR 2005 (Sl
ALUEEEH 1043
A FF10050 5 (6045 AT 1 X FF Rk i)
(P 2EatmE)
W F—= (f42230°F) BN Y (&f7830F)
1 e | OFZENE., FHl, HETE O
BALRI 4 @i £ DTOEIC A =2 TEE*” L UERKDTOIECH B % 2 7 E
G sy OHFET A b O3CEMRR, BRABRERKE (EX - Vx=7)
2 PR @TOEIC Part 1«2 {#HH
G sy OHFET A b O3CEMRR, BRABRERKE (EX - Vx=7)
] PR @TOEIC Part 1«2 {#HH
4 Sy %“rﬁéﬁ%x k @Y{émg‘f& EREABRIEREE (B3X -V A=27)
" TOEIC Part 1 -2 Ji#i{%
5 e DHFET A b @imﬂ R, BB (B UV A=07)
s @TOEIC Part 1 -2 4
6 R OHFET A N Q3R BERABREREYE (EXX -V A=27)
g @TOEIC Part 1 -2 4
7 P OHFET A K @imﬂ A, BB (B UV A=07)
ER @TOEIC Part 1«2 JHH
e ot o o OHFET A K @ic{fmr‘f& EREABRIEREE (B3X -V A=27)
8 IR/ BT @TOEIC Part 1-2 W
9 B4 3 QHFET A b @SC{H A, BB Y (B3 UV A=27)
| @TOEIC Part 1 -2 JiH
0 s OHFHET A b @Tom SRR T 2 N
~ @TOEIC Part 1 -2 JiH
1 He OHFET A b @TOEIC #HEHGERMGET A b
X @TOEIC Part 1 -2 JiH




HRTEI B AR 7 /L R 2R

>

HSRsiEE  TREVTNR

BRRE R RAEZ VT 4 %F 2Ea—2 T I 4 FLHK
BRFE % BRFEAR K 14ER
B HE% HEWWEETD BY 7 R) P [E
FEERBRO 5 HHE
WL DRERE
o pESE
HYH KA
(IZEOE) (424196 305F) (%A R) (&A843CF)
HZET A b, Gaoa®), e 2L CIMmUE 2N IE T 5/ 2ATO (T7)
JEDWFEN TR T D, YRR T ¥ 7 NESERRE2 R HFE 1550 (Gakken)
AV
(&EXFE)
<<&%0>’£‘I HiZ)
B UE 2 R Ak% £ 72 1XTOEIC 4004504 1
(2 ERFRINEE)
CRERTAT O 5 1)
HE 104
HEET A N 2088 )
EEgT AN 2008
HRRER 5048
Grt 10040 A (6052, ETHHE)

(2 et
H F—~  (efseesy) AT (EAT8F)
o | SR TR T T m SRR D — T —
1 {JDD"X’EFD%)L/EQ{??\{&Z | 9¢$)\21r93z¥’v’rltmg
e SCHR R T m S RCE O/ — 7 ( —
2 BR {4 Gl HRR 2 ting
. SRR I m ST HE DA —F 1 —
3 BR {4 G HRR 2 ting
) pres SCE DR =5 G = SGREE OV —T 4 —
" FERR 2 Writing
. SCHE D TR = 5 e =GR O —T o —
5 53 ]
" FERR 2 Writing
. SCHE D TR = 5 e = GRS OV —T o —
6 AR FERR 2 Writing
it )t 4 o SCUE D e = & B = SR EE O —T —
7 AR/ B Jum2fkWriting
o SR O e m R = AR D — 7 —
8 B4 il FERR 2 Writing
9 Lk SCIE O HERS = B Bl = SR E OV —T o —
> G2k Writing
0 P SO D Ffe s w5 S SR D L— T —
> G2k Writing
N . SR AR = SRR DA — T £ —
EX)) 2N riting




>

PREBA T VRS AT fREEY T NR
BRRE R RAEZ VT4 ¥R 2Fa—R T34 XNVEHEK
BRFE % BRFEAR K 14ER
BB 4 HEWBHEFET (Cr T R)
EERBROH HHE
WL DRERE
a"AR AZE RHE  EE
HYH KA
(ZEOME) (424196 305F) (Tx A R) (&A843CF)
JigkaE (VA= 7) [ GFL (AB—F 7)) | X &mir I S O TONCESY PY/NUES RO G =V7 17
(V—=F4 7)) | B (FAT47) | JGED 4 FRED L BHIO . 77 ESR 3 REFER (Gakken)
EHICOT 57O, THFA N TREBOHEEZER L, WX E
Y. FTo, HEEMRE 3L, 24k, TOEICORIEZfiRE, J55E —_— .
;kig%?mﬁi3ﬁ\$2ﬁ\Wﬂ@m@%m%\T J1% R B LR E (F0D
(FFEOR)EHE)

FEEO B Z IO, EF TR ED LA TEREEELT U b

Ty hTELHEIIIRD, Fiz,

CEFR A2L~L Bk 3%, Y

2LV DL EFEE GABR L, A EXE ELSEE, B i 25395
WHREF TAE—F TELEHICRD I L HIEIZT D, s Shilbisacy)
(AR AT D 5 1)
HRGAE 104, EidA 6048, S=7 A2 04, %1
0 (i %)
JeHGE #GE/ T A N FEiE
(§e e
W F—— (i\ﬁzzi?) ’_L'J"{I*]ﬁfoﬁ F (4——\ﬁ 78}(?)
R - Sk, SIS 7R E RSP ESC- R E R > LT A b, HEET A b
1 ARIE. BhEhF BRI AT 1S
. e | SUE, SRS E AR ST E R E R > OEET A b, HEET A K
2 REF, B DL R RTAT AT
3 FoAfuit 25 A A i < TRz Rk O L A X | R A AR A R B, HEET A b
. o Sk, SUERE7R E RGP E LR B S > DT A b, HEET A b
4 Heal, o W 3RTIAT v A —F L JiEE
5 = sy S, RS E ARSI RAE R EME > BT A b HEET A B
= A —% T
Tk S IKALIET BT A 2S5
6 B{E= IO f%~§% %ﬁgmw BAESL->REFME > OFET A b, HEET A b,
. . Sk, SRS 7R E R ST ESCo E R > LT A M, HEET A b
7 Z:Al:uﬂ (%JIU AP —X 1,_%;3
SN ET IR [ 5T A B IES o
8 gg]{%{tZ§ﬂ\ Fﬁq%ﬁﬁﬁi f{fb—i% f;% fuﬁ[ﬁ 9%“:;[ %Ll:l %Iﬁl BHTA }\\ IT’D%TA }\\
R P Sk, SO 7R A B EE Lo SR - DT A b, HEET A B
9 JRWEL S ARETE 2% e
10 Hith . TOEICORIEZ i |SM-CTORICO B 2 fif & | i 2 5t AR 278D 5, HEET X b
11 WIEE . BEEENEE |[EET A METAEENAERIRYIRY | RS 2R 5




HRFEIBE A 7 LB P AR

SRsHEE  BEVTNR

Eibaees

RAEZVF 4 FRo2Fa—R T4 X NVEHIK

PR IR 2 IR

HHEA%4

FHRR D & 5 A
2 & DR

Colleen Mathieu

Y E KA

(OB

(=196 3CF)

(7 F A2 M) (44484305

A course to build students
work and daily life based on TOEIC S&W

speaking and writing skills for

TOEIC 7 A NBEEFEHX —/4 » F1500, W24
Z. BESCHE

(ENE)

https://esgroups. org/index. php
https://www. englishclub. com/ #J&TD
TOEICS&WT A N FERMME, Sif A7) B DTOEIC
S&Ws A kAP

To familiarize students with the structure of the TOEIC S&W
exam and to strengthen their speaking and writing skills to
a level that would allow them communicate at work and in

their daily lives at an effective level.

(I ERER S22

Pre-study the key phrases and look up the
vocabulary in advance for each lesson

Grading Criteria will include attendance
performances and interviews

S&W

speaking
writing quizzes and a final
exam consisting of speaking and writing similar to the TOEIC

Material and worksheets provided by the instructor

(Bt

T — = 2535 w2 > e
T (224223CF) FENARE (&f4783CF)
Introduce the course and grading criteria. Familiarize the students with the TOEIC S&W structure. p.
1 Course introduction 28-37 @k EN B DTOEIC to introduce what is necessary when reading aloud. Pronunciation exercises

and reading practice.

Reading and

Review what is nece Read passages from ESGroups, going over vocabulary

tone and speed. HMWK practice reading one of two

sary for passage reading.
>ing proper enunciation,

and meaning and pr

pronunc lation passages for presentation.
Presentation of passages. p. 40-414J¥b CDTOEIC to introduce description language. p. 18 main text to
. . . introduce picture de iptions. Elicit potential vocabulary words. Cover vocabulary and
3 Picture description formation

pronunciation. Begin sentence creation and description.Pair work-ask questions to elicit

from the picture.

Picture description and

Continue picture descriptions p. 19-20 Pairs work together to build descriptions of the pictures

talking about what they see and asking questions as necessary. Individually students write

ertlng descriptions for pictures 18-20. HMWK Practice describing pictures 18-20 for presentation.
Prsentation-Students will describe one of three pictures to the class. p. 46-53p AN B DTOEIC to
. . introduce responding to questions. Write answers for a list of common questions. Pair practice Q&A
5 Respond]ng to questlons speaking. Work to expand on answers considering the 5 W s and How HMWK practice giving expanded
answers to questions
. . Interview with Colleen Q&A and p age reading. Written quizt-Picture description.p. 29#J& TTOEIC
6 Mid-term quiz . .

Passage reading practice continued-adjusting tone based on passage. HMWK reading practice

Reading and picture

Practice reading in 4 tones in pairs. P 42-44 ¥ THOTOEIC to build further expressions for picture




description

description. Practice in pairs writing on worksheet and reading descriptions.

Answering questions with
provided information 1

p. 54-61EK4EA B DTOEIC to introduce answering questions with provided information. Practice in
pairs with simple information provided by teacher. p.84-87 #]¥» TIHTOEIC for practice to build up
ability

Answering questions with
provided information 2

Practice continued to answer questions. Pair work to ask and answer questions from given information
(Gap fill type activity) based on situations encountered in daily life.

10

Writing picture
descriptions and emails

p. 146-155 IO TDTOEIC to practice writing one sentence descriptions of scenes. Introduction to
writing email responses using both #J® TOTOEIC and ERAD>5H OTOEIC. HMWK practice picture
descriptions

11

Emails

Quiz—write one sentence descriptions for 5 scene. p96—-109E#c 47>
5 MDTOEIC to practice answering emails. Review for Final Exam
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A course to build students’ speaking and writing skills for work and daily TOEIC 7 AR HEEHX —7 1500, a2 2 IE
life based on TOEIC S&W SctE
(BHBXE)

https://esgroups.org/index.php
https: //www englishclub.com/ FJ&HTHDTOEICS&

To familiarize students with the structure of the TOEIC S&W exam and
to strengthen their speaking and writing skills to a level that would allow
them communicate at work and in their daily lives at an effective level.

WT ARERIWS, B AEBOTOERIC S&WT AR
NG
(PRI 2E)

Pre—study the key phrases and look up the
vocabulary in advance for each lesson

Grading Criteria will include attendance, speaking performances and
interviews, writing quizzes and a final exam consisting of speaking and

writing similar to the TOEIC S&W

Material and worksheets provided by the instructor

i) T (&F4223CF) FERNERE (783 F)
Answering questions with Buvlld on skills from the first semester using mfor.matlon .to prov1d.e answers. Review the 4
1 ided inf t 3 points from ] THTOEIC p. 82-83 and practice making questions for sets 1-3 and
provided Iniormation then practicing. Set one with script, set 2,3 without.
Introduce the topic of proposing solutions. #J® THOTOEIC p.104-111 to
2 Propose a solution practice steps to understanding what needs to be done and how to formulate
ideas and solutions.
Continue practicing creating solutions for various problems from esgroups.org.
3 Propose a solution 2 Students should work in pairs to listen to and create solutions for problems
which they will present to the class.
Introduce language for expressing opinions. Practice with an easy activity https://www.teach—
4 rtXpreSS an Opinion this.com/images/resources/how—to—improve—-your—english.pdf . Build language with additional phrases
and introduce debate topics. Allow students to prepare for their position.
L https://www.teach—this.com/images/resources/its—debatable.pdf Students
5 Express an opinion 2 ) . . . )
debate various topics using the language taught.
Interview with Colleen—Speaking—answering questions with information provided
6 Mid—term quiz and proposing a solution to a problem. Written quiz—give an opinion and
reasons. Written quiz leads into the next topic of opinion essays.
Intmduu Iangtmg and sLLps for opinion essays. hltp\ //test Lm,ll%h com/ LX[)ldlldllOrl/ b1-writing: LXI)I(II\(AU(H!\ /\\nlmg
7 MNnininn nccaxr an—nanininn—accaw/ hitr laarnanalich hriti wineil ara/citac /nadracte /filac /T aarnFnalich—Writina—R9—An—naninian




U PLLLIULL TodAay

essay.pdf Students practice each step to create a foundation for essay writing.

iUt/ vite) putaot

8 Opinion essay 2 Continue building on essay skills and language.
9 Opinion essay 3 and Continue essay writing practice. Students will also have the opportunity to
expressing an opinion 3 speak about their essays and opinions.

Build on the skills from propose a solution and express an opinion in an email
10 Emails 2 format. Review writing emails from term 1. Students will receive emails that they

must respond to.

. Students will review skill/topics from terms 1 and 2. Skills from term 1 will be

11 Review

done in class in pairs or groups with a mock test. Cover topics for final exam.
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A course to introduce non—native students to
the English used in the hospitality industry
using a textbook and worksheets to practice
realistic situations and appropriate

conversations and dialogue. .

Hotel and Hospitality English
(Mike Seymour Harper Collins 2011)

(ZEHE) (££416830F)

< IRT LY — B AT (SR EE)
LA NT U RTEREE GEEE)

(IREDENEHED

(44196 3CF)

For students to learn to expressions in English to use in a
number of different situations. To use the language

appropriately and fluently

To feel comfortable with the language and have the ability
to adapt the language as necessary for effective

communication.

e P (££416830F7)

Pre-study the key phrases and look up the
vocabulary in advance for each lesson.

CpRAERTAf O J7 )

(4F41403C5)

In class attendance and participation, performances (peer
evaluated and teacher evaluated), quizzes and term tests

i (&F843LF)
Material and worksheets provided by the
instructor
(ZER D)
i T~ (20T FEANRRE (& 7830F)
Explain the course and what is expected. Elicit language for welcoming
1 Course Introduction. Begin |guest to a restaurant. Conversation listening and controlled practice
In the restaurant 1(58-61) |Grammar-change regular speech to more polite language. Introduce wine
and vocabulary. Move to free conversation practice
In the restaurant 2 (62— Short writing guiz on conversation fn week 1. Listening practicg to take
- . R an order, practice language to explain the menu and make suggestions
2 65) Taking food orders and |- X X . X
explaining the menu. Lontrolleq conversgt]oh, practice Qrder confirmation. Introduce
Japanese food and English explanations
In the restaurant 3 (pp66-69)Asking Continue practicing Japanese food explanations and making suggestions
3 about dessert and coffee and taking | (elicit language). Conversation listening with gap fill. Comprehension
payments questions. Controlled conversation practice. Intonation practice—
questions vs statements. Pairs work to make a conversation to practice
4 Peer evaluation Students evaluate each other on their conversation performances.
performance test Introduce cocktail and beer vocabulary
At the bar (pp50-53) Short quiz on beer and cocktails. Conversation listening with gap fill.
5 Recommend beers and Conversation practice. Money and numbers practice. Free conversation
cocktails practice
Matching needs to places (worksheet). Conversation listening and
6 Looking after guests 1 comprehension questions. Discuss direction words and language for not
(pp18-21) understanding what was said. Controlled conversation practice. Giving
street directions to various locations on a map in the book
Looking after guests 1 Quiz—basic street directions. Continue practicing giving directions
7 (continued) Map work and |Move to semi-controlled conversation-giving directions around Fukuoka
transportation options Suggest transportation options. Prepare for performance test—giving
directions.
Looking after guests 2 Perfgrmance Fest*Students_give street directions to a destinatignz )
] (pp22*25) and PERFORMANCE El%clt questions guests m%ght ask_sFaff abogt at the hotel (facilities,
TEST things to_do, trapsportatlon). Ellch queftlonf the staff shguld ask to
get more information. Conversation listening with comprehension
9 Looking after guests 2 Practice making questions and giving responses to guest requests. Free
(continued) conversation. Introduction to different ways to express the time
Quiz-time expressions. Practice language to check in a guest. Listening
10 Welcoming guests (p 6-9) comprehension and conversation practice. Elicit information staff might
give a guest at check in (breakfast, wake up call etc)
X X Elicit expressions to say when you don’t understand what another person is saying. Introduce basic
1 Communication problems telephone language (answering and ending a call) Listening comprehension and controlled

(pp38-41)

Use week 8 situations to make phone conversations.
12.

conversation. Grammar-Would you mind v-ing.
Practice for phone performance test in week
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For students to learn to continue using expressions in Hotel and Hospitality English
English in a number of different situations and to build (Mike Seymour Harper Collins 2011)

upon the language they have learned in the first term.
To feel comfortable with the language and have the ability I ED)
to respond appropriately no matter the situation. — =

(4 f41683CF)

C AT Y — B ARG (GRHEE)
© VAT oY - ATERGEE (RHAEHE)

(REOREHE) (4244196 305)

For students to learn to continue using expressions in English in a
number of different situations and to build upon the language they have

learned in the first term.

To feel comfortable with the language and have the ability to respond

appropriately no matter the situation.

(e A 2 (A24416830F)

Pre-study the key phrases and look up the
vocabulary in advance for each lesson.

AR D 7 15) (4F41403C5)

For students to learn to continue using expressions in

English in a number of different situations and to build ) (1845 )

upon the language they have learned in the first term.
To feel comfortable with the language and have the ability

Material and worksheets provided by the

- - . instructor
to respond appropriately no matter the situation.
(ZER D)
i T~ (20T FEANRRE (& 7830F)
Speaking with customers Review of gnd of first term. Egpaﬂd on ways Fovanswef the phone from
1 on the phone (pp156—157) students. Worksheet-practice filling in the information to complete the
conversation, work to fill in second conversation. Ppl56-157 Phrases for
phone conversations. Practice a conversation to take messages, pairs
- - — T T TC T T TS TTUTTS S TOe T TSy TTe o —T0— ST g e S T—T0— TR T TSCT VT
Reservation inquiries Listening practice to take reservation details. Review language to
2 (pp 26-29) confirm information. Conversation practice—phone reservations. Prepare
for performance test
Reservation changes Peefvperformance test rgsgrvat]gn cqnversat]on. Elicit questions hote
staff might ask to get information from customers when they call to
3 (pp30-33) s ) ; . : X
change or cancel a reservation. Listening comprehension. In pairs,
practice reservation changes or cancellations
Quiz on cancellations and changes. Guest services—students receive a
4 Guest services (pp82—85) number of situations. Elicit what information they need to complete the
requests. Preposition practice and common phrasal verbs. Class works as
a whole to complete a conversation. Pairs work to complete other
Review—-Aviation alphabet, giving times (opening hours, etc), money
5 REVIEW PRACTICE amounts, general directions. Review answering the phone as a business
0f weeks 1-4 (hotel, bridal planner, florist, restaurant, etc)
Roleplay a number of different phone situations in pairs. Prepare for
Students do performance test for guest situations. Peer evaluations
Guest problems 42-45
6 p (pp 0o ' ' '
Elicit some problems guests might have in a hotel. Listen to the
conversation to understand the problem and solution. Elicit apologetic
complaints (pp54-57) Elicit possible complaints at a bar or restaurant. Listening
7 comprehension and vocabulary. Expand upon language learned in week 6
Conversation practice. Prepare for performance test with instructor
. . D e ~ ot — S cq 1 ~ a1 S 1a 1
Explaining charges and lerfor:ancg LesLdSLudean iddress dlfferentl%omslalnts.hLlsLenlEgt
. comprehension and conversation practice. Elicit some charges that me
3 problems checking out comprehension and conversa o<<p iﬂ ce c some ¢ }<ges 1 2
(055 98-101) appear on a hotel bill. Expressions and vocabulary exercise 3
poo. pp Controlled conversation using exercise 6. Prepare for written quiz
Written quiz for checkout problems. Housekeeping vocabulary verbs and
. things in the room worksheets. Elicit cleaning language with charades
9 Housekeeping (pp70-73) Listening comprehension. Command language and using have
to/must/should/shouldn’ t/need to/don’ t have to..etc grammar worksheet
Housekeeping problems Elicit rquests or problems»guests might have in the room. Listening
10 comprehension and conversation practice. Bathroom problems worksheet.
(pp74-77) > i ; .
Prepare for housekeeping quiz.
Housekeeping problems Housekeeping Quiz. Students practice giving orders to each other to deal
11 . X . . .
continued with different housekeeping problems and situations.
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Oral English 1

FHRBRO b 5 BE
(2 KB EEERH

2 H K4

Glenn Killion

(O

(414196 3LF)

(732 k) (4F4843CF)

We will study basic grammar in groups and pairs.We will
also practice EIKEN test questions related to written and

speaking tests

Smart Choice Starter

(ZEHE)

(DR R

Our goal is to become confident in using English for
practical conversations and interviews with hotels and to

be prepared for taking the EIKEN tests

(RS AR

There will be some homework students will be
expected to complete as part of their
participation grade.

CpRAR Al D J7 15D

Participation 40%
Attendance 10%
Final exam 50%

(i

Students may ask me questions anytime
before, during or after classes about the
lessons, homework or grades.

(2 et
i T (£422307F) FEHNARRE (&478307F)
1 Level checks
Class information and |, . . . .
2 . . We will learn about each other with various Questions and Answers
introductions
3 Grammar and vocabulary |Parts of speech; verb conjugation; singular and plural nouns;
review subject and object pronouns; useful phrases
4 Unit 1 I’m a student; Talking about yourself and others
5 Unit 4 Do you like K-pop?; Hobbies and interests
6 EIKEN 3rd grade prep |Practice for the EIKEN written test
7 EIKEN 3rd grade prep |Practice for the EIKEN written test
8 Unit 6 Can you speak Chinese?; Skills and abilities
9 Continue Unit 6 Skills and abilities
10 Preferences Opinions, ideas, agreeing and disagreeing: Would you rather---
11 EIKEN 3rd grade prep |Practice for the EIKEN speaking test
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SfsaEl FEVTNR

ik i RACL VT 4 ¥R 2FEa—R TIA4 L VEHK
EiF s (GIEY] PR IR 1R
BEA Oral English 1
EHRBRD B DA
2 LD RFEFA
Richard Brown
Y FE KA
(s EOBE) (24196 3CF) (72D (2484 3LF)
Practice essential grammar and conversational phrases Smart Choice
by using role play and group activities. Prepare for Eiken
Exam.
(BEME) (445 16830F)
(IR H ) (424196 30°F)
(RSN (44516830F)
CpRAEREAR O J7 1) (224414030F)
Attendance 20 points (Each absence is minus 5 points)Assignment/Participation 20 pointsQuiz 10 points (Spointsx2 times)Final Exam 50 points
5 (2A84F)
(E= i)
S| T—~ (&4422307) FEARRE (&A478307)
1 Placement Interview[ |Placement Interviews
) Unit 1 Pair Work and Group Work
Grammar: Statements and questions with be
Eiken Questions
3 Unit 2 Pair Work and Group Work
Grammar: The simple present
A Unit 2 Countinued Pair Work and Qroup Work
Grammar: The simple present
Eiken Questions
5 Unit 3 Pair Work and Group Work
Grammar: Simple Present with do
. . Pair Work and Group Work
6 Unit 1-3R .
n eview Grammar: Statemtents and Simple Present
Eiken Questions
7 Unit 4 Pair Work and Group Work
Grammar: Frequency Adverbs
g Unit 4 Countinued Pair Work and Group Work
Grammar: Frequency Adverbs
_ Eiken Questions
9 Unit 5 Pair Work and Group Work
Grammar: The Present Continuous
10 Unit 1-6 Review  |Pair Work and Group Work
Review Course/ Prepare for the interview
. Teacher interviews student 1-on-1
11 Interview Test
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ik i RACZ VT 4R 2EFEa—2 TITA X NVHK
b= % BH AR X 1R
BEA Oral EnglishIl
EHRBO DD HE
1ok DR
Richard Brown
Y FE KA
(M) (£441963CF) () (&48430F)
Practice essential grammar and conversational phrases Smart Choice
by using role play and group activities. Prepare for Eiken
Exam.
(BEME) (4416830F)
(REOEERE) (424196 30°F)
*To be able to communicate with people in English
*To be able to answer customer questions — — —
*To be able to explain directions (IS (424168 05)
CpRAEREAR O J7 1) (&44140307)
Attendance 20 points (Each absence is minus 5 points)
Assignment/Participation 20 points SR (2448430F)
Quiz 10 points (5pointsx2 times)
Final Exam 50 points
(E= i)
G| T (&452230°7) FENARE (&AT830T)
Eiken Questions
1 Unit 7 Pair Work and Group Work

Grammar: Comparative Adjectives

Unit 7 Continued

Pair Work and Group Work
Grammar: Comparative Adjectives

Unit 8

Eiken Questions
Pair Work and Group Work
Grammar: Be like and look like

Unit 8 Continued

Pair Work and Group Work
Grammar: Be like and look like

Unit 9

Eiken Questions
Pair Work and Group Work
Grammar: Can and Can't

Unit 7-9 Review

Pair Work and Group Work
Grammar: Comparative Adjectives, Be like and look like, Can
and Can't

Eiken Questions

7 Unit 10 Pair Work and Group Work
Grammar: There is and there are

g Unit 11 Pair Work ar.1d Group Work
Grammar: Simple past
Eiken Questions

9 Unit 12 Pair Work and Group Work

Grammar: Be going to

10

Course Review

Pair Work and Group Work
Review Course/ Prepare for the interview

11

Interview Test

Teacher interviews student 1-on-1
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Glenn Killion
HYE KA
(FFEOME) (24196 3F) (TR L) (&A843CF)
We will study basic grammar in groups and pairs.We will
also prepare for job/internship interviews and practice
EIKEN test questions related to written and speaking tests
(ZEXFE)
(DR E )
Our goal is to become confident in using English for
practical conversations and interviews with hotels and to
be prepared for taking the EIKEN tests. (F2 2R A2

CpRAR Al D J7 15D

Participation 30%;
Attendance 10%
Final exam 50%

Speech 10%

There will be some homework students will be
expected to complete as part of their
participation grade.

(i

Students may ask me questions anytime
before, during or after classes about the
lessons, homework or grades.

(PR ED)
i T~ (&fA2230F) FENER L (BAT83CT)
1 Speech
2 EIKEN 2nd grade prep [Practice for the EIKEN written test
3 EIKEN 2nd grade prep [Practice for the EIKEN written test
4 Cultural differences |Holidays and traditions
5 Cultural differences |Customs and manners
6 Future plans Talking about your future
7 Sharing advice Should
8 Continue sharing ideas [Options; would, could
9 Kinds of questions Yes and No questions
10 Priorities What’ s important to you
11 Review Prepare for Final Test
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BETTNRR

ik RACZ VT 4R 2Ea—2 7T X NVHK
R AT AR K 2 W
BHA Oral EnglishIll
FHIRER D I 5 H
IR B ¥ERA
Richard Brown
Y KA
(BB (4244196305 (7% 2 b) (8£48430F)
Practice essential grammar and conversational phrases Smart Choice 2
by using role play and group activities. Prepare for Eiken
Exam. Prepare for Job Interviews in English.
(ZEXE) (444168307)
(R FEOE)E H ) (4244196305
-To be able to communicate with people in English
*To be able to answer customer questions — — —
-To be able to explain directions (e A7 (4244168 3CF)
(RRARERTAf O 5 1) (&A14030F)
Attendance 20 points (Each absence is minus 5 points)
Assignment/Participation 20 points Uy (&4884°CF)
Quiz 10 points (5pointsx2 times)
Final Exam 50 points
(Rt m)
] 7=~ (&F422307) FENARE (BAT8T)
1 Unit 1 Pair Work and Group Work
Grammar: Agreeing and Disagreeing with so and neither
Eiken Questions
2 Unit 2 Pair Work and Group Work
Grammar: Adjectives ending in ing and ed
Eiken Questions
3 Unit 3 Pair Work and Group Work
Grammar: The Present Perfect
Pair Work and Group Work
4 Unit 1-3 Review Grammar: Agreeing and Disagreeing, Adjectives, and
Present Perfect
) Eiken Questions
> Unit4 Pair Work and Group Work
Grammar: Superlative Adjectives
6 Unit 4 Countinued |Pair Work and Group Work
Grammar: Superlative Adjectives
_ Eiken Questions
7 Unit 5 Pair Work and Group Work
Grammar: Adverbial clauses: before, after, and when
Eiken Questions
8 Unit 6 Pair Work and Group Work
Grammar: Should and have to
_ _ Eiken Questions
9 Unit 1-3 Review  |pair Work and Group Work
Review Units 1-3
Eiken Questions
10 Unit 1-6 Review

Pair Work and Group Work
Review Units 4-6

11

Interview

Teacher interviews student 1-on-1
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BHA4 Oral English III
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I K DHERA
Glenn Killion
HYE KA
(FFEOME) (24196 3F) (TR L) (&A843CF)
We will study basic grammar in groups and pairs.We will
also prepare for job/internship interviews and practice
EIKEN test questions related to written and speaking tests.
(ZEXFE)
(DR E )
Our goal is to become confident in using English for
practical conversations and interviews with hotels and to
be prepared for taking the EIKEN tests. (F2 2R A2

CpRAR Al D J7 15D

Participation 40%
Attendance 10%
Final exam 50%

There will be some homework students will be
expected to complete as part of their
participation grade.

(i

Students may ask me questions anytime
before, during or after classes about the
lessons, homework or grades.

(2 et
i T (&422307) FEHANRRE (&f47830F)
Class information and . . . .
1 . . We will learn about each other with various Questions and Answers
introductions
9 Grammar and vocabulary |Parts of speech; verb conjugation; singular and plural nouns;
review subject and object pronouns; useful phrases
3 Free time and interests |Do you like---?
4 Contlngc free time and Do you like---?
interests
5 Calendar and clock Talking about the past, present and future
6 EIKEN 2nd grade prep [Practice for the EIKEN written test
7 EIKEN 2nd grade prep [Practice for the EIKEN written test
8 Skills and abilities |Can you---?
Continue skills and
5 "
9 abilities Can you-
10 Job interviews Talking about your background
11 EIKEN 2nd grade prep |Practice for the EIKEN speaking test
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FRREE Oral EnglishIV
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Richard Brown
Y H KA
(oM (4215196 3C5) (TXRA 1) (£2f484305)
Practice essential grammar and conversational phrases Smart Choice 2
by using role play and group activities. Prepare for Eiken
Exam. Prepare for job interviews in English.
(EXE) (4:4168305F)
(FREDENEH D (4215196 3C5)
+To be able to communicate with people in English
+To be able to answer customer questions
+To be able to explain directions (R mE S (42 F16830F)
CpRARRT A D 5 1) (4244 140305)
Attendance 20 points (Each absence is minus 5 points)
Assignment/Participation 20 points U (448430
Quiz 10 points (5pointsx2 times)
Final Exam 50 points
(Rt m)
i T (&2f422305) FEARRE (4f4783CF)
) Eiken Questions
1 Unit 7 Pair Work and Group Work
Grammar: too/not enough, too many/too much
. . Interview Questions
2 Unit 7 Continued ;
Pair Work and Group Work
Grammar: too/not enough, too many/too much
. Eiken Questions
3 )
Unit8 Pair Work and Group Work
Grammar: Defining Relative Clauses
Interview Questions
4 Unit 8 Continued Pair Work and Group Work
Grammar: Defining Relative Clauses
) Eiken Questions
5 Unit9 Pair Work and Group Work
Grammar: The past continuous
Interview Questions
6 Unit 7-9 Review Pair Work and Group Work N .
Grammar: too many/too much, Defining Relative Clauses,
and the past continuous
] Eiken Questions
7 Unit 10 Pair Work and Group Work
Grammar: Used to
Interview Questions
8 Unit 11 Pair Work and Group Work
Grammar: Zero and First conditionals
. Eiken Questions
9 Unit 12 Pair Work and Group Work
Grammar: Modal for possibility, speculation and deduction
Pair Work and Group Work
10 Course Review Review Course/ Prepare for the interview/Prepare for Eiken
Test/Prepare for Job Interview
1 Interview Teacher interviews student 1-on-1
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W2 K BRERE
Glenn Killion
HYFE KA
(FFEOME) (24196 3F) (T XA M) (2484 F)
We will study basic grammar in groups and pairs.We will
also prepare for job/internship interviews and practice
EIKEN test questions related to written and speaking tests
(ZEBME)
(DR E )
Our goal is to become confident in using English for
practical conversations and interviews with hotels and to
be prepared for taking the EIKEN tests. (F2 2R A2
There will be some homework students will be
expected to complete as part of their
participation grade.
CBRREEAT D 15D
Participation 30%; Speech 10%
Attendance 10% <<{Jﬁ]5%>>
1 0/
Final exam 50% Students may ask me questions anytime
before, during or after classes about the
lessons, homework or grades.

(PR ED)
i T (42f42230F) FENAERLE (2f4T783LF)
1 Speech
2 EIKEN 2nd grade prep [Practice for the EIKEN written test
3 EIKEN 2nd grade prep [Practice for the EIKEN written test
4 Cultural differences |Holidays and traditions
5 Cultural differences |Customs and manners
6 Future plans Talking about your future
7 Sharing advice Should
8 Continue sharing ideas [Options; would, could
9 Kinds of questions Yes and No questions
10 Priorities What’ s important to you
11 Review Prepare for Final Test
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